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I. PURPOSE OF REQUEST 
The Richland-Lexington Airport District (“District”) through this Request for Proposal (“RFP”) invites 
written proposals from qualified Contractors (“Contractors”) to provide INTERIOR PLANT 
MAINTENANCE SERVICES at the Columbia Metropolitan Airport (“Airport”)   

 
II. INSTRUCTIONS TO PROPOSERS 

A. Contractors shall submit five (3) hard copies of their proposal. Proposals must be enclosed in a sealed 
envelope, box or package, and clearly marked on the outside with the following: DO NOT OPEN – 
PROPOSAL ENCLOSED, “INTERIOR PLANTS MAINTENANCE SERVICES”, Contractor’s name, address, 
phone, and primary contact name.  Proposals must be delivered to the following address: 

 
Columbia Metropolitan Airport 

3250 Airport Blvd, Suite 10 
West Columbia, SC 29170 

Attention: Lakisha Darby, Terminal Support Manager 
 

B. All proposals must be delivered by 2:00 p.m. EDT, March 31, 2022. Requests for extension of time 
to submit will not be granted. Late proposals will be rejected. Proposals sent via e-mail or fax will not 
be accepted. 
 

C. The opening and reading of a proposal does not constitute the District's acceptance of the Contractor 
as a responsive and responsible Proposer. 

 
D. It is the sole responsibility of the Contractor to insure that the proposal arrives on time and bears the 

handwritten signature of an official duly authorized to sign all three copies. The name, address and 
telephone number of the person to contact must be clearly identified. 
 

E. Any questions about the RFP should be directed in writing to: 
 

Lakisha Darby 
Terminal Support Manager 
3250 Airport Blvd, Suite 10 
West Columbia, SC  29170 
Email: l.darby@flycae.com 

 
F. Other than with written consent from the Point of Contact, all Proposers, including any persons 

affiliated with or in any way related to a Proposer, are strictly prohibited from contacting any 
Commissioners or any District personnel on any matter having to do in any aspect with this RFP after 
March 1, 2022.  Any other contact with such persons associated with the District shall be made only 
through and in coordination with the Point of Contact and must be made in writing.  Prohibitive or 
inappropriate contacts made by Proposer may result in the disqualification of the Proposer.  This 
requirement will be strictly enforced. 

 
G. The District may elect to issue addenda to this RFP.  All addenda will be posted on the District website 

at the following URL: 
 

https://flycae.com/procurement-bids/ 
  
 It is the responsibility of the Proposer to view, obtain or download all addenda issued by the District 

for this RFP.  The Proposer shall acknowledge all issued addenda on the Acknowledgement of 
Addendum Form. 
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Submission of a proposal establishes a conclusive presumption that the Contractor is thoroughly 
familiar with the Request for Proposal (RFP) and that the Contractor understands and agrees to abide 
by all of the stipulations and requirements contained therein. 
 

H. All notations must be typed or printed in ink. No erasures are permitted. Mistakes may be crossed 
out and corrections must be initialed in ink by the person(s) signing the Proposal Form. 
 

I. All costs incurred in the preparation and presentation of the proposal is the Contractor's sole 
responsibility; no costs will be reimbursed to any Proposer. 
 

J. All documentation submitted with the proposal will become the property of the District. 
 

K. Proposals are to be submitted as outlined below: 
 

1.   Proposer Questionnaire 
2.   References 
3.   Proof of Insurance Coverage 
4.   Certification 
5.   Proposal Form 
6.   Acknowledgement of Addendum 

 
L. The District reserves the right to cancel any or all solicitations, in whole or in part, as well as reject 

any or all proposals, or to accept or reject any proposal in part, and to waive any minor informality 
or irregularity in proposals received if it is determined by the Executive Director or his designee that 
the best interest of the District will be served by so doing. If the solicitation is cancelled or all 
proposals are rejected by the District, a notice will be posted on the District website as identified for 
the posting of addenda. A proposal will not be considered from any person, firm or corporation that 
is in arrears or in default to the District on any contract, debt, or other obligation, or if the Proposer 
is debarred by the District from consideration for a contract award. 
 

M. Proposals are subject to public disclosure after the final ranking in accordance with state law. All 
information contained in any submitted bid, request for proposal, or request for qualifications 
document to the District will be available for public review upon Freedom of Information Act (FOIA) 
request. All Contractors are hereby advised that any information that they may consider to be 
confidential or proprietary and would give a competitive advantage if disclosed, should be identified, 
along with a statement as to whether or not a claim of confidential or proprietary privilege is being 
asserted. If such information is later sought by a FOIA request, the Contractor will be allowed to 
justify its claim of privilege and the District will assess the validity of said claim in advance of any 
release. 
 

N. In the event a contract is entered into pursuant to this RFP, the Contractor shall not discriminate 
against any qualified employee or qualified applicant for employment because of race, sex, color, 
creed, national origin or ancestry. The Contractor must include in any and all subcontracts a 
provision similar to the above. 
 

O. Any ambiguity in any proposal as a result of omission, error, lack of clarity or non-clarity by the 
Contractor with this RFP, instructions, and all conditions of the submission shall be interpreted in 
the light most favorable to the District. 
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P. The District has set the following schedule: 
 

Action Item      Date 
Request for Proposal Issued    March 1, 2022 

 
Mandatory Site Visit     March 15, 2022 at 10:00 am EDT 

 
Deadline for Proposal Question Submission  March 18, 2022 by 2:00 pm EDT 
 
Questions and Answers Posted to Airport Website March 22, 2022 
 
Deadline for Proposal Submission   March 31, 2022 by 2:00 pm EDT 
 

 
III. TERMS AND CONDITIONS 

A. The District is seeking proposals from Contractors to provide Interior Plant Maintenance Services for 
a period effective April 18th, 2022 – April 18th, 2025 
 

B. The District reserves the right to reject any or all proposals, or to award the contract to the next most 
qualified Contractor if the selected Contractor does not execute a contract within fourteen (14) days 
after the award of the proposal. 
 

C. The District reserves the right to request any supplementary information it deems necessary to 
evaluate the Contractor's experience, qualifications, or to clarify or substantiate any information 
contained in the Contractor's submittal. 

  
D. Any proposal submitted will constitute an irrevocable offer, for a period of ninety (90) days, to sell to 

the District the services set forth in the enclosed Scope of Work and Specifications. 
 

E. If, through any cause, the Contractor shall fail to fulfill in a timely and proper manner the obligations 
agreed to, the District shall have the right to terminate its contract by specifying the date of 
termination in a written notice to the Contractor at least thirty (30) days before the termination date. 
In this event, the Contractor shall be entitled to just and equitable compensation for any satisfactory 
work completed. 
 

F. Any agreement or contract resulting from the acceptance of a proposal shall be on forms either 
supplied by or approved by the District and shall contain, at a minimum, applicable provisions of the 
RFP. The District reserves the right to reject any agreement that does not conform to the RFP and to 
any District requirements for agreements and contracts. 
 

G. The Contractor shall not assign any interest in the contract and shall not transfer any interest in the 
same without prior written consent of the District. 
 

H. No reports, information, or data given to or prepared by the Contractor under the contract shall be 
made available to any individual or organization without the prior written approval from the District. 
 

I. The Contractor is responsible for any damage caused by their employees and/or equipment to any 
District property (structures, plants, irrigation heads, tree stakes, etc.) and shall replace any damaged 
piece of property at no cost to the District. 
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J. Insurance Requirements: The selected Contractor shall carry and keep in force a comprehensive 
general liability and employer liability insurance by an insurance company authorized to do business 
in the State of South Carolina with limits of liability as follows: 

 
Employer Liability   $1,000,000 
 
Comprehensive General Liability  
 Bodily Injury   $1,000,000 each occurrence, and 
     $2,000,000 aggregate 
 
 Property Damage  $1,000,000 each occurrence, and 
     $2,000,000 aggregate 

 
The selected Contractor shall furnish certificates of professional liability insurance satisfactory to the 
District as to contents and carriers. Upon execution of a contract, the selected Contractor shall furnish 
to the District a good and sufficient Certificate of Insurance by said insurance company, and an 
Owner’s Protective Liability Policy naming the Richland-Lexington Airport District, the Richland-
Lexington Airport Commission, and the Richland-Lexington Airport District Employees as named 
insured.  Both policies shall contain the stipulation and agreement that the insurance provided by 
said policies is continually in full force and effect and is not subject to cancellation or modification in 
full or in part without thirty (30) days advance written notice to the District. 
 

K. Workers’ Compensation and Employer’s Liability Insurance:  The Contractor shall maintain 
workers’ compensation and employer’s liability insurance in the amounts and form required by the 
laws of the State of South Carolina.  The Contractor shall furnish a certification of said insurance to 
the District certifying that the District will be given thirty (30) days written notice of non-renewal, 
cancellation or other material change. 
 

IV. SELECTION PROCESS AND CRITERIA 
The District will evaluate all proposals during which time they may ask questions of a clarifying 
nature from the Contractor(s) and/or contact any references provided.  All Proposers will be notified 
of the results of the selection process. The selection process used for determining the most successful 
proposal is best described as a “Competitive Proposal” process in which pricing is one of the most 
important criteria but not the only criteria. The factors in the evaluation process include: 

 
A. Proposer Questionnaire 
B. Responsiveness of the proposal to the scope of services outlined in the District’s request and 

adherence to the proposal format 
C. Proposed fee schedule 
D. Attendance at mandatory site visit 
E. DBE and or Small Business Participation 

 
QUALIFICATIONS/CERTIFICATIONS 
Proposals will be considered only from responsible individuals, co-partnerships, corporations, or other 
private organizations demonstrating that they have the ability to maintain a staff of regular employees 
adequate to ensure continuous performance of the work. Labor relations measured by standards of 
compensation, promptness in meeting obligations, and frequency of personnel changes, among other 
things, will be considered in determining whether a proposer has an established operating organization. 
 
The proposer must also have the applicable licenses and certifications to perform all interior plant 
maintenance services in this RFP.  
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V. SCOPE OF WORK 
The scope of work designated in these specifications shall consist of furnishing all management, 
supervision, labor, technicians, proper licenses, materials, parts, tools, equipment, chemicals, supplies, 
transportation, travel time, lodging, per diem, fuel surcharges and insurance to efficiently and effectively 
provide the services designated under the Contract for Interior Plant Maintenance Services for the 
Columbia Metropolitan Airport. 
 
SPECIFICATIONS 
It is the intent of these specifications for the Contractor to provide Interior Plant Maintenance Services 
for the Columbia Metropolitan Airport. The Contractor agrees to maintain the plants installed at the 
Columbia Metropolitan Airport, which are in a healthy state representing the habitat of the plant variety.   
The plant maintenance services shall include but not limited to watering, fertilizing, pruning, cleaning and 
spraying for insects as required.  These services shall be performed on a weekly basis.  
 
The Contractor shall furnish all supplies and equipment necessary to complete the job, and submit a list 
of all equipment to be used at the Airport.  A visual inspection of the contractor’s equipment may be 
required. All Contractors equipment shall be removed from the Airport when maintenance has been 
completed.  A maintenance schedule shall be submitted to the Terminal Support Manager.    

 
The Contractor’s employees shall be required to wear clean and neat uniforms provided by the 
Contractor, and approved by the Airport.  Contractor shall also furnish their employees with all the 
necessary PPE (Personal Protective Equipment) as specified by the Equipment Manufacturer.  Contractor 
will be responsible for ensuring that their employee’s wear all PPE required for safe operation of 
equipment. 
 
Current Plant List: 
 
Qty Size Plant Material Location Planter/Size 

All containers are owned by CAE 

  
6 

 
14”                     

 
Cast Iron 

 
Connector Hallway 

 
(6) Low Cylinders 

     
2 10” Aglonema Silverbay Airside (2) Large White Cylinders 
     

10 6” Lime Lights With plants above  
     

4 17” Adonidia Palms Lobby (4) Large White Cylinders 
     

20 10” Aglonema Silverbay With plants above  
     

48 6” Lemon Lime With plants above  
     

2 10” Janet Craig Bush Lobby (2) Large White Cylinders 
     

7 14” Bamboo Palms Lobby (7) Silver Cylinders 
 
 

 
<END OF SCOPE OF WORK AND SPECIFICATIONS> 
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VI. ATTACHMENTS 
 
None 
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VII. PROPOSERS QUESTIONNAIRE 
 
1. Furnish the Company name, principal address, and phone number: 

___________________________________________________________________________ 
___________________________________________________________________________ 
___________________________________________________________________________ 

 
2. Does the Contractor possess a valid South Carolina Commercial Pesticide Applicators License, 

a valid South Carolina Business License and all other applicable local, state and Federal 
credentials? 

 (   )  Yes (   ) No 
 

3. How many years has your organization been in business as an interior plant maintenance 
contractor? 
___________________________________________________________________________ 
 

4. How many years of experience has your organization had with related work to this RFP? 
___________________________________________________________________________ 
 

5. List the equipment that you possess that will enable you to perform the contract. Use 
additional sheets if necessary. 
___________________________________________________________________________ 
___________________________________________________________________________ 

 
6. How many employees does your organization have? 

___________________________________________________________________________ 
 

7. What are your organization’s technical capabilities and approach to meeting the specification 
requirements? Use additional sheets if necessary. 

 ___________________________________________________________________________ 
 ___________________________________________________________________________ 

 
8. List the name(s) and contact number(s) for the supervisor(s) that will oversee this account. 

___________________________________________________________________________ 
___________________________________________________________________________ 
 

9. What are the capabilities and experience of the supervisor(s) that will oversee this account? 
 ___________________________________________________________________________ 
 ___________________________________________________________________________ 
  

  
10. Does the Contractor have or can they obtain the insurance coverage for this project as 

described in the “Terms and Conditions” section of the RFP? 
(   )  Yes (   ) No 
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11. In the last five years has any insurance carrier, for any form of insurance, refused to renew 
the insurance policy for the Contractor? 
(   )  Yes (   ) No 
If “yes,” give name, the insurance carrier, the form of insurance and the year of the refusal. 
_____________________________________________________________________________________ 
_____________________________________________________________________________________ 
 
 

12. At the time of submitting this Questionnaire, is the Contractor ineligible to bid on or be 
awarded a public contract in the state of South Carolina? 
(   )  Yes (   ) No 
 

13. Has South Carolina OSHA cited and assessed penalties against the Contractor for any 
“serious,” “willful” or “repeat” violations of its safety or health regulations in the past five 
years? 
(   )  Yes (   ) No 
NOTE:  If you have filed an appeal of a citation, and the Occupational Safety and Health Appeals Board 
has not yet ruled on your appeal, you need not include information about it. 

 If “yes,” provide a brief explanation of the citation. Use additional sheets if necessary. 
_________________________________________________________________________________________________________
_________________________________________________________________ 
 

14. Has the federal OSHA cited and assessed penalties against the Contractor Firm in the past five 
years? 
(   )  Yes (   ) No 
NOTE:  If you have filed an appeal of a citation, and the Occupational Safety and Health Appeals Board 
has not yet ruled on your appeal, you need not include information about it. 
If “yes,” provide a brief explanation of the citation. Use additional sheets if necessary. 
_________________________________________________________________________________________________________
_________________________________________________________________ 
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 REFERENCES 

 
References: Please provide at least five (5) current commercial / institutional customers references 
that have Landscaping Services of similar type, size, complexity and use. 
 
1. Business Name:    

Contact Name:   Title:    
 Address:               
 Email:          Phone:      
 # of acres:    Length of relationship:     

  
 
2. Business Name:    

Contact Name:   Title:    
 Address:               
 Email:          Phone:      
 # of acres:    Length of relationship:     

  
 
3. Business Name:    

Contact Name:   Title:    
 Address:               
 Email:          Phone:      
 # of acres:    Length of relationship:     

  
 
4. Business Name:    

Contact Name:   Title:    
 Address:               
 Email:          Phone:      
 # of acres:    Length of relationship:     

  
 
5. Business Name:    

Contact Name:   Title:    
 Address:               
 Email:          Phone:      
 # of acres:    Length of relationship:     
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PROOF OF INSURANCE COVERAGE 

Proposer shall provide the District with satisfactory evidence of the Proposer’s Professional Liability 
Insurance from a company satisfactory to the District and licensed to transact business in the State 
of South Carolina.  Proposer shall submit this form with its proposal. 
 
 
INSURER: 
COMPANY NAME:            
COMPANY ADDRESS:           
              
CONTACT NAME AND PHONE:          
Proposer is required to submit a letter or certificate from the Company providing insurance 
certifying that the Contractor has professional liability insurance in accordance with the 
terms set forth in this RFP. 

Date:        

Corporate Proposer: 

Business Name         

Proposer Name:       

Proposer Title:        

Corporate Secretary/Assistant:       

Secretary (Seal) 

 

Non-Corporate Proposer 

Business Name         

Proposer Name:       

Proposer Title:        

Notary Public:        

My Commission Expires:      

Notary Public (Seal) 
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CERTIFICATION 
 
 
I, undersigned, on behalf of the Contractor, certify and declare that I have read all the foregoing 
answers to this Proposer’s Questionnaire and know their contents.  The matters stated in the answers 
are true of my own knowledge and belief, except as to those matters stated on information and belief, 
and as to those matters I believe them to be true.  I declare under penalty of perjury under the laws 
of the State of South Carolina that the foregoing is correct. 
 
  
 
_______________________________    
(Signature) 
 
 
 
_______________________________ 
(Printed name)       
 
 
 
_______________________________ 
(Title) 
 
 
 
_______________________________ 
(Date) 
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VIII. PROPOSAL FORM  
 

INTERIOR PLANT MAINTENANCE SERVICES 
 
 

 Monthly Maintenance Fee  Annual Maintenance Fee 
YEAR 1   
YEAR 2   
YEAR 3    

 
 

ANNUAL PRICE ESCALATION 
 

Requirements for Allowance of Annual Price Escalation: The prices proposed for any Goods and/or 
Services shall not increase during the initial term of the contract. However, if you anticipate that you 
will not be able to maintain firm prices for any renewal period, a change in price based on a fixed 
percentage as indicated below will be considered if the following conditions are met: 
 
Any annual price escalation you choose will be considered in the evaluation of your proposal. You 
must notify CAE, in writing, no later than 120 days before the initial contract period ends, or any 
renewal period ends, of your intent to exercise your request for a price escalation. Failure to notify 
CAE will result in CAE denying any price escalation. In no event can the proposed escalation 
exceed the fixed percentage stipulated in the proposal. The notice may be sent by certified mail to 
Lakisha Darby, Terminal Support Manager at 3250 Airport Blvd, STE 10, West Columbia, SC  29170.  
 
 
Your stipulated fixed percentage price escalation:  ________________________________ % 
 
Company Name:  _____________________________________________________________________  
 
Authorized Signature: _________________________________________________________________  
 
Title:   
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ACKNOWLEDGMENT OF ADDENDUM 

Proposers must initial each applicable Addendum below and complete the designated Corporate or 
Non-Corporate Proposer section and submit this form with their Proposal as acknowledgment of 
receipt of all issued Addendum. 

 

This is to acknowledge receipt of the following Addendum(s) for Request for Proposals (RFP) / 
Interior Plant Maintenance Services 

 

1. _____; 2. _____; 3. _____; and 4. _____.  
 

 

Dated the ______ day of _________________, 20   

 

Corporate Proposer: 

Business Name         

Proposer Name:       

Proposer Title:        

Corporate Secretary/Assistant:       

Secretary (Seal) 

 

 

Non-Corporate Proposer 

Business Name         

Proposer Name:       

Proposer Title:        

Notary Public:        

My Commission Expires:      

Notary Public (Seal) 


